Creating FGDC-Compliant Metadata in ArcGIS 10.1

1. Start ArcCatalog ﬁ‘ . If you don’t have a shortcut created for the application, it may
be found in the ArcGIS program group.

2. Choose Arc Catalog Options... from the Customize menu.

Metadata Skyle

The stvle determines how metadata is viewed, exported, and
wvalidated, and which pages appear when editing metadata.

v
3. Under Metadata Style, select
and click OK.

4. Inthe Catalog Tree, browse to your layer’s location and select it. If you don’t see your
layer’s folder location listed in the tree, use the Connect to Folder tool to add it:

%@x

Connect To Folder

Connect to a folder ar disk drive
50 40U can work with its contents
in the Catalog.

Catalog

5. Select the Description tab and click the Edit button. Both are located at the top of the
main portion of the ArcCatalog window.

Cortents | Preview Description |

é... Print |54 Edit Sy Valhdate »3 Export |Z4] Import

6. When in Edit mode the appearance of the ArcCatalog window will change. Any sections
deemed complete will be shown with a check mark, and those with required but missing
metadata elements will be shown with a red X in the Overview column. Fields needing
an entry will be highlighted in red, and will be listed at the top of the window (in blue).
Some entries are populated automatically (e.g., layer extent and database field types and
names) but other items will need to be entered manually. It is suggested you work from
top to bottom, section by section, in the Overview list.
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Contents | Preview [escription |

[G] Save X Exit

Overview

| Item Deseription

| ,"‘ Topics & Keywords
|5¢ citatiog
[5¢ Citatior e

|ﬁ Contacts Manager
Metadata

|| Details

|§ Contacts

|_:,i Maintenance

|57 Constraints

Resource

|5¢ Details

ﬁ'} Extents

[£ Points of Contact

| % Maintenance

[Z] Constraints

|| Spatial Datz Representat
|Z] Content

[Z] Quality

|5} Lineage

|F§ Distribution

| % Fields

[Z}] References

! abstract is required
! purpose is required

1 atsg, topic ortheme keyword s Gl ICK ON BlUue link to jump to section

Title | Metadata

Section OK

rrrareTUTIan

but you should
check all sections
for correctness

Tags

Required entries

~

X Delete [ Update... —

Summary (Purpose)

‘ | | LH Description (Abstract)

A set of terms that can be used by ArcGIS to search for the resource. Terms should be provided as a comma-separated list. These terms are not denived from a
thesaurus. Data type: CharacterString. From: ArcGlS metadata.

missing entry box highlighted in red

=

7. Tip: you can add a thumbnail (picture) of your layer to the metadata file thusly: choose
the Preview tab, then click the Create Thumbnail tool. It should be at the right end of
the ArcCatalog toolbar. The thumbnail will be visible when you switch back to the
metadata vie (Description tab).

W ;

Create Thumbnail

Create a thurnbnail irmage for the
selected itern using the current
qeography prewvie,

If you'd like to use a more detailed (more than one color) thumbnail image, you can attach
any PNG, JPG, BMP, or GIF image of your data. Simply take a screenshot in ArcMap with
the layer symbolized as you like it. You can attach the image to the metadata using the
Update... icon found near the top of the Item Description section.
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8. You can expand or collapse some metadata elements by using either Y or . Be
aware that you may need to expand a section to add a required entry, e.g., Citation

requires a publication date, but the Dates element is collapsed by default:

v Dates
default:
~ Dates
Created E
Publizshed E
Revised E
expanded:

Just click the calendar icon to the right of Published to select a publication date.

9. After you are done entering the required information, be sure to Save it. You can later
Validate your metadata, or Export it to an XML file.

More information can be found on the web and in several ArcGIS 10.1 help topics. See

Creating and managing FGDC metadata Creating standard-compliant metadata
lllustrated guide to complete FGDC Metadata The ArcGIS Metadata Format

FGDC Metadata Quick Guide Ciesin’s guide to FGDC-compliant metadata
FGDC Metadata A graphical guide to FGDC Metadata

Page 3 of 3 ©2013, Michael D. Hyslop, Michigan Technological University


http://www.google.com/url?q=http%3A%2F%2Fresources.arcgis.com%2Fen%2Fhelp%2Fmain%2F10.1%2Findex.html%23%2F%2F003t00000031000000&sa=D&sntz=1&usg=AFQjCNEOiyoWRqsTxWwtghBbIOwiDmWCBg
http://www.google.com/url?q=http%3A%2F%2Fresources.arcgis.com%2Fen%2Fhelp%2Fmain%2F10.1%2Findex.html%23%2F%2F003t00000036000000&sa=D&sntz=1&usg=AFQjCNFSWKI1J10eqy4MTPVqyXL_GSzZKQ
http://www.google.com/url?q=http%3A%2F%2Fresources.arcgis.com%2Fen%2Fhelp%2Fmain%2F10.1%2Findex.html%23%2F%2F003t00000037000000&sa=D&sntz=1&usg=AFQjCNGpB0ySuE5lIxZ-sBoGXoUAX7wb9w
http://www.google.com/url?q=http%3A%2F%2Fresources.arcgis.com%2Fen%2Fhelp%2Fmain%2F10.1%2Findex.html%23%2F%2F003t0000002w000000&sa=D&sntz=1&usg=AFQjCNEBxSsWHKK23pwl9qEB0oYTClrAWA
http://www.google.com/url?q=http%3A%2F%2Fwww.fgdc.gov%2Fmetadata%2Fdocuments%2FMetadataQuickGuide.pdf&sa=D&sntz=1&usg=AFQjCNEDQL4Brfg0U6IGbRAkIUQnLeNbQg
http://www.google.com/url?q=http%3A%2F%2Fsedac.ciesin.columbia.edu%2Fmetadata%2Fguide%2Fguide_toc.html&sa=D&sntz=1&usg=AFQjCNE_30lvdoFP1RKBwEnBWCD1-12eDw
http://www.google.com/url?q=http%3A%2F%2Fwww.fgdc.gov%2Fmetadata&sa=D&sntz=1&usg=AFQjCNFoL0lJalgf_ZHY-vcRBKcTqRI_6w
http://www.google.com/url?q=http%3A%2F%2Fwww.fgdc.gov%2Fcsdgmgraphical%2Findex.html&sa=D&sntz=1&usg=AFQjCNEA3MlmTIALdl2xnI4GkxvvmAHqjA

